
SEND Information 2021-22 

  

This report complies with section 69 of the Children and Families Act 2014; paragraph 3 of schedule 10 of the Equality Act 2010 (Accessibility Plan), 

section 6 of the SEND code of practice 0-25years.  

The following information is intended as a brief summary for parents / carers outlining essential information relating to our Local Offer for students with 
Special Educational Needs attending Bentley Wood High School. It needs to be read in conjunction with our full SEN Policy (link) and the link to the Local 
Authority Offer (www.harrow.gov.uk/sendlocaloffer).  
  
Please note that this information report and our SEN Policy are not static documents but represent work in progress. As part of our process, staff, student 
and governors are involved in the composition of this report and policy.  

How the school meets a range of SEN including admissions  
All students of all abilities, including those who are disabled, are welcomed 
to apply to attend Bentley Wood High School.  

Students with EHCPs, including those who are disabled, have an additional 
individual meeting and induction day in the school as part of our admissions 
process. The Bentley Wood SENCO attends the Year 6 Annual Review 
meetings in the primary school.  

The school provides special educational provision for pupils who require 
“special educational provision, that is provision different from or additional 
to that normally available to pupils of the same age.” (6.12)  

The school provides for pupils whose special educational needs broadly fall 
into the 4 areas of:  
1. Communication and interaction  
2. Cognition and learning  
3. Social, emotional and mental health difficulties  
4. Sensory and/or physical needs  

At Bentley Wood High School, we employ a range of strategies to meet the 
needs of each individual. The school provides SEN support via high quality 
teaching and differentiation in class and where appropriate there will be  
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 specialist TA support in class; in targeted withdrawal groups and intensive 11 
individual support.  

At KS3 we have discrete Literacy and Numeracy co-curricular programmes 
delivered by both SEN specialists and qualified English and Mathematics 
specialists.  

At KS4 this support continues via a range of individualised programmes. 
Students with an EHCP can have an option for additional curriculum support. 
Support in class continues throughout KS4 & 5. We ensure that those 
students with EHCP plans can attend revision after school and in the 
holidays, transport arrangements are adjusted to meet their needs.   

We work closely with external agencies including physiotherapist, 
occupational therapist, visual and hearing impaired team, speech and 
language therapy, educational psychologist, counsellors, ASD support, WISH 
and CAMHs to ensure that students are supported well.  

We are a fully inclusive school where the expectations are for all students to 
Communicate, Achieve, Respect and Empathise (CARE).  Our ethos is very 
much based on respect for all students and adults and we are committed to 
all students, including SEND receiving an equally high standard of education.   

We ensure that all students are fully included in the curriculum. To facilitate 
movement to subjects we provide individual mobility support for disabled 
students which is supported by the school having 2 lifts and ramped access 
to all areas. There are height adjustable tables and chairs together with 
other equipment which is tailored to the individual needs of students.  Our 
student support area is designed to support all students, particularly those 
with physical needs and includes a wet room and toilet and physiotherapy 
room. The medical room is in this area, our two medical officers are there to 
support students with disabilities and medical needs.  



How the school identifies and assesses SEND?  

  

Information from primary and feeder schools is used for initial identification. 
When pupils join the school all families have an individual meeting with a 
senior member of staff where individual special educational needs are  

 

 discussed. All teachers are responsible for ensuring any potential SEN is 
identified as rapidly as possible.   

Once concerns are raised, the SENCO will; consult further with individual 
teachers, observe students in class and look at their work to assess where 
the concerns lie. They will then ensure that the students are assessed. This 
could be by the educational psychologist or by the teacher in charge of exam 
access arrangements.   

These results, which are accessible on the SEN register, will be used as 
evidence for exam concessions in public examinations and to target 
provision and differentiation to meet pupils’ needs.  

Student progress meetings are half termly and are another means of tracking 
the progress of individual students with SEND.  

Students with social, emotional and mental health difficulties may be seen 
by a school counsellor or the SENCO may request the parent or guardian 
takes the student to their GP and requests a referral to CAMHS.   

Across the school, students are referred for assessment, support and 
monitoring through a 4-stage model of identification, assessment, 
intervention, review.  

The name and contact details of the SENCO   Hannah Stoodley (SENCO) hstoodley@bentleywood.harrow.sch.uk  

Headteacher and overall  line manager of Inclusion Team 

jhowkins@bentleywood.harrow.sch.uk   



How does the school work with parents?  
  
  
  
  
  
  
  

  

We have a wide variety of methods for working positively with parents / 
carers. These include:  

➢ A regular cycle of parents’ evenings to report on student progress;  
➢ A regular cycle (3 per year) of reports on progress in all subjects;  
➢ All year 7 parents will be invited to meet with the form tutor, the SENCO 

and/ or the school nurse in an Introductory Evening in the first month of 
year 7;   

➢ Year 6 into 7 transition intake parent meetings;  
➢ Regular progress meetings throughout the year;  
➢ Annual Review meetings for those students with an EHCP;  

 

 ➢ Regular updates from Tutor, Subject teachers, Head of Year, and / or Key 
Worker (where appropriate);  

➢ Head teacher surgery Wednesday evenings: The HT has a weekly 
meeting slot where she meets with parents;  

Each student (year 6 or in year admission) has an in-depth interview with a 
member of the leadership team.  This allows parents to raise any concerns 
prior to their daughter starting school.  

All students with an EHCP will have nominated Key Worker who will be the 
main point of contact for parents / carers to discuss any issues or concerns.  

The SENCO is available to discuss more serious concerns / issues and offer 
advice.  

All form tutors and subject teachers will be fully aware of students on the 
SEN register and can offer support as per the school systems.  

Any parent with a concern or question about how their daughter is 
progressing, can contact the SENCO, either by phone or by email, to 
arrange an appointment. We have an open door policy.   



How adaptations are made to the curriculum and the learning environment 
of pupils with SEN  
  
  
  
  
  
  
  
  
  
  
  
  

At KS3, students study a wide range of subjects, with support to allow them 
to access the curriculum. Specialist graduate subject Teaching Assistants 
support students in their specialist subject areas.   

At KS4, the SENCO will provide advice and guidance for students with SEN to 
ensure the curriculum meets their needs. We provide an information 
booklet for parents and parents and students attend an options evening.   

The Inclusion team are available at options’ evening to provide advice. A very 
small number of students are withdrawn from an option subject to focus on 
literacy and numeracy. This withdrawal is only done with the full consent of 
parents, following a meeting with the inclusion team and senior staff. They 
are taught by subject specialists.  

The senior leadership team, the year team or the SENCO meet with each 
student when they submit their option choices to ensure they have made  

 

 appropriate choices and that they are following a broad and balanced 
curriculum.   

Each year 11 student meets with a career’s adviser and meets with a member 
of the senior team to discuss their post-16 pathways.  

The learning environment takes into account individual needs. As well as 
being a fully accessible building, adaptations are made for individual 
students based on their need.  

An example of the school’s provision map for supporting the needs of pupils 
with SEN  

See Appendix One  

  



The school’s approaches to teaching and learning for pupils with SEN  
  

  

  

  

  

  

  

  

  

  

  

  

All teachers are teachers of special educational needs. We recognise that it 
is a teacher’s responsibility to meet the needs of all children in their class 
through their classroom organisation, teaching materials, teaching style 
and differentiation. Some adaptations will be necessary for some students 
with EHCPs- for example, worksheets will be adapted for visually impaired 
students and some students with dyslexia will require their work on 
different coloured paper.   

Quality first teaching is key to ensure that students make expected or better 
progress. However, students with an EHCP or SEN are also supported 
through: TA support, co-curricular interventions such as literacy clubs, 
differentiated resources, homework club, transition club and 1 to 1 support 
from the Achievement Leader in year 7.  

Teachers are given CPD on how to support individual students and different 
needs. This is either as a whole school CPD at the start of a term or within 
a ‘Teacher Talk’ – a 10-minute presentation given weekly. They are 
provided with an ‘Achievement For All’ booklet, which details how each 
student with an EHCP should be supported. The booklet also gives advice 
on how to support a range of special educational needs.   
When the need arises, lunchtime talks and advice times are given on 
specific pupils and strategies are offered in order to support those specified 
students.   

 

 Our guiding principle is one of Inclusion and Innovation. We recognise the 
importance of breaking down any barriers to learning.  

Teaching assistant given regular opportunities to further develop skills 
through regular training and meeting opportunites  



The school’s SEND offer  
  
  
  
  
  
  
  

Full details of the School Offer are available in our SEN policy. Other 
relevant policies (available on the school website under the Policies 
section) include:  

➢ Equality Information and Objectives Policy  
➢ Behaviour Policy   
➢ Anti-Bullying Policy  
➢ Teaching and Learning Policy  
➢ Assessment Policy  
➢ Child Protection Policy and Procedures  

Arrangements for engaging with students  
  
  
  
  
  
  
  

Student voice is an integral part of our school. Students can express their 
views through the school council, which includes members from all year 
groups and students with SEND.  

When new school policies are written, the students will be asked for their 
opinions, both from student voice but also from other groups, such as 
those students with EHCPs or those on the SEN register.   

We also include student voice (including students with SEND) as part of our 
ongoing monitoring and evaluation cycle (MER).  

Arrangements for preparing for transition  
  
  
  
  
  
  
  
  

We have a programme for transition for both entries into Year 7 and Sixth 
Form. In year admissions also receive a supportive package. Transition 
activities include:  
➢ Year 6 into 7 Intake meetings in primary schools to gather SEN 

information;  
➢ Year 6 student and parents’ interviews with the senior leadership 

team;  

➢ Year 6 into 7 Induction day;  
➢ An additional induction day for students with EHCPs;  
➢ Attendance at Annual review meetings at the primary schools;   
➢ Full impartial careers guidance in Year 8 and 11 at option times;  

 

 We run Curriculum days at Bentley Wood where the year 6 come to 
language days, sports days (run by our year 10 students) and music days.  



Expertise and training of staff  
  
  
  
  
  
  
  
  
  
  
  
  

In addition to the full induction of new staff, current staff receive regular 
updates on the best practice for meeting the needs of students with SEN. 
Staff take part in regular teaching and learning CPD to ensure quality first 
teaching.  

All SEN support staff receive high quality training.. This is provided by in 
school experts, such as the Visual Impairment team, or by external 
professionals.  

We engage specialist staff such as a Visual Impairment team, Hearing 
Impaired team, ASD support within Harrow, physiotherapists and 
occupational therapists, Speech and Language team. Within school, we 
have a teaching assistant trained to complete the physio for any mobility 
students during some of their PE lessons.  

HODs, outside professionals and SLG attend meetings with training 
assistants to ensure they are well equipped for every lesson/ learning 
environment.  

Whole staff CPD days held to ensure consistency in support across all 
departments.  

Engaging with the wider curriculum.  
  
  
  
  
  
  

We believe in inclusion throughout the school, including in co-curricular 
activities. The school ensures that all students have access to a range of 
enriching activities. This includes residential trips such as PGL for year 7 and 
8 and D of E Bronze award which is completed in year 10.   

The school ensures all students are able to access trips to theatres and 
exhibitions to ensure they have the same access to the wider curriculum as 
other students.   

 

Arrangements for pupils with SEN who are Looked After Children  
  
  

In addition to the Key Worker, the Designated Teacher for LAC (Ms Debbie 
Ferrer) leads on all PEP meetings and Care Reviews to ensure appropriate 
support is in place to ensure aspirational targets are being made and met.  



Pastoral care for pupils with emotional and social SENs  
  
   

All students with SEN have the support of the wider pastoral team, including 
an achievement leader, head of year, form tutor and linked senior leader. 
Students with an EHCP have a linked key worker who supports them 
pastorally and academically.  

Links with external agencies  

We work with the following agencies:  

➢ Educational Psychology service  

➢ CAMHS  

➢ PALMS  

➢ Early Intervention Service  

➢ School Health  

➢ Speech and Language Therapist ➢ Visual Impairment Team ➢ 

Hearing Impaired team.  

➢ ASD support  

➢ School Counsellors   

➢ The WISH centre   

How to make complaints  
  
  
  
  
  
  
  
  
  
  
  

Should a parent/s or guardian/s have a wish to complain in respect to the 
provision made for their child on the SEN Register please contact the SENCO 
as soon as this concern arises. Every effort shall be made to  
understand the nature of the complaint and measures taken, where 
possible to recognise the validity of the complaint and where necessary or 
possible, adopt an alternative working practise.  
  
Where parent/s or guardian/s believed that their complaint has not been 
dealt with by the SENCO as they may have hoped, complaints should be 
addressed to the head teacher, Dr Howkins. For complaints not related to 
the meeting the pupil’s SEN, reference should be made to Bentley Wood’s 
Complaints Procedure as outlined on the website.  

 



How the school contributes to the LAs local offer:  
1. Web link to the LA Local Offer for accessibility to parents/carers  
2. How parents and young people can request an assessment for an 
EHC plan  
3. Arrangements for travel to and from schools, post-16 institutions 
and early years’ providers  
  
  
  

Web link – www.harrow.gov.uk/sendlocaloffer   

Where pupils do not make sufficient progress, despite the school making 
purposeful and relevant interventions, in this case it may be appropriate to 
ask the LA to carry out a statutory assessment of their needs to see if they 
are eligible for an Educational Health and Care Plan (EHCP). The LA will seek 
evidence from the school that any strategy or programme implemented for 
the child in question has been continued for a reasonable period of time 
without success and that alternatives have been tried.   

The LA will ask for information about the pupil’s progress over time, and 
will also need clear documentation in relation to the pupil’s special 
educational needs and any action taken to deal with those needs, including 
any resources or special arrangements put in place.  

In preparing a request the school will involve the parents, pupils and outside 
agencies and refer to Chapter 8 of the Code of Practice.  

Any parent also has the right to apply for an EHCP – the forms and 
information for this can be located on the Harrow website.   

Parents of students with EHCPs can apply through Harrow Council for 
transport to and from school to be provided  

How are the school’s resources allocated and matched to children’s 
special educational needs?  
   
  
   
  
   
  
  

The school receives funding to respond to the needs of pupils with SEN from 
a number of sources that includes:  

1. A proportion of the funds allocated per pupil to the school to provide 
for their education called the Age Weighted Pupil Unit.  

2. The Notional SEN budget. This is funding devolved to schools to support 
them to meet the needs of pupils with SEN.  

3. For those pupils with the most complex needs, the school may be 
allocated additional educational needs funding from the Local 
Authorities High Needs SEN Funding allocation.  

4. The Pupil Premium funding provides additional funding for pupils who 
have claimed Free School Meals at any time in the past six years, who  
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are in the care of the local authority, who are adopted or whose parents 
are in the Armed Services.  

This funding is then used to provide the equipment and facilities to support 
pupils with special educational needs and disabilities.  
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